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MNOSACHUTEJIBHASA 3AIINCKA

Hannas mporpamma mo ydeOHOMy mpeametry «WHdopmaruka» coctaBieHa Ha ocHoBe dDenepanbHOW aganTHPOBAHHONW OCHOBHOM
0011e00pa3oBaTeNbHON MPOrpaMMbl OOYJAIOIIUXCSI ¢ YMCTBEHHOW OTCTAIOCTBHIO (MHTEJUICKTYallbHBIME Hapyiienusmu), naaee DAOOIT YO
(BapuaHT 1), yTBep:KICHHOM mprKa3oM MuHuCcTEpcTBa pocBeienus Poccun ot 24.11.2022 . Ne1026 (https://clck.ru/33NMKR).

DAOOII YO (Bapuant 1) aapecoBaHa OOyYarOIIMMCS C JIETKOM YMCTBEHHOW OTCTAIOCTHIO (MHTEIUICKTYAJIbHBIMH HApPYIICHUSMU) C
YUETOM peallh3aliy UX 0COObIX 00pa30BaTeIbHBIX MOTPEOHOCTEH, a TaKKe HHIUBUIYATbHBIX 0COOEHHOCTEH U BO3MOKHOCTEH.

VYuebnslit npenmer «MHpopMaTiKa» OTHOCUTCS K IPEAMETHON 00JIaCTH
«Maremaruka» U ABIsETCS 00s13aTeIbHOM YacThio yueOHoro iana. Pabouas nporpamma no yueOnomy npeamery «Mudopmaruka» B 7 kiacce
paccuuTaHa Ha 34 yueOHbIC Henenu u cocTtaBisieT 34 yaca B roa (1 gac B HeZlemio).

QenepasibHas aJaNnTUPOBaHHAs OCHOBHAsg 00IeoOpa3oBaTelibHasg MporpaMMa OINpeAenseT Ledb M 3aJaud y4eOHOro mpeamera
«udpopmaruka.

Llenp oOyueHus: — moiydeHre oOy4arOIIMMHUCS C YMCTBEHHOW OTCTaJOCThbIO (MHTEIICKTYalIbHBIMU HAPYLICHUSIMHU) MPEICTaBICHUS O
CYIIHOCTH WH(OPMALIMOHHBIX POIECCOB, (hOpMUpOBaHHE YMEHUI paccMaTpUBaTh MIPUMEPHI IIepeiadu, XpaHeHUsl 1 00paboTKu HHPOPMAITUH B
JeSTeNbHOCTH YeIOBEKa, )KUBOU MPHUPOJIE U TEXHUKE, KIACCU(PUKAIUN HHPOPMALIUU C UCTIOIH30BAHUEM MYJIBTUMEIUINHBIX TEXHOIOTHIA.

3anaun oOy4yeHus:

— (opMupoBaHUe ycBOEHUSI 00yYarOIIMMHUCS MPaBUII 0€30MaCHOTO MOBEJCHHUSI IPU paboTe C KOMIIBIOTEPOM;

— (dopMHpOBaHUE MPaBHJIA UCIIOIB30BAHUS MPOCTEHIIINX TPEHAKEPOB B padOTE HA KIIABHATYPE;

— (dopmupoBaHue y 0OydyaroluXcs yMEHUN U HAaBBIKOB MCIIOJIb30BaHUS HAa YPOKax YHMPaKHEHUN C UTPOBBIMH MPOTrpaMMaMH C LEIbI0
Pa3BUTHSI MOTOPUKH TAJIBIICB;

— 00yueHue BBIIIOJIHEHUIO OMepaliii ¢ OCHOBHBIMU OOBbEKTaMH ONEPALMOHHON CUCTEMBI;

— (¢opmupoBaHUe y 00yUaIONIMXCsS YMEHUI 1 HAaBBIKOB paboThl B mporpammax Microsoft Word, Microsoft Office, Power Point, Paint.

Pabouas nmporpamma no yue6HoMy npeamery «MHpopMaTtuka» B 7 Kilacce ONpeAesseT CIeAYIOINe 3a1aun:

— (dopMHpOBaHUE MPECTABICHUA 0 HA3HAYCHHH OCHOBHBIX YCTPOWCTB KOMITBIOTEPA JJIsl BBOZA, BBIBO/IA, 00pabOTKH HH(OpMAIINH;

— cobmrozieHne 6e30MacHbIX MPUEMOB TpyAa IpHU paboTe Ha KOMIBIOTEPE;

— (dopMHpOBaHNE HABBIKOB BKJIFOUCHHS U BBIKJIIOUEHHS KOMITBIOTEPA M MTOJKITFOYAEMbIX K HEMY YCTPOWCTB;

— (¢opmupoBaHUE OEpEKHOTO OTHOIIEHHS K TEXHUYECKUM YCTpOiicTBaM;

— W3y4YeHHE KIaBHATYPbl U YMEHUE YIPABIATH MBIIIBIO;

— BJIEMEHTapHOE MPECTaBICHHE O MTPaBUiIaX KJIaBUAaTYpPHOTO MUChMA;

— yYMEHHE UCTOIB30BaTh MIPOCTEHIIINE CPECTBA TEKCTOBOTO PEIAKTOPa;

— (GopMHpOBaHUE HABBIKOB pPabOTHl € MPOCTHIMH HMH(OPMALMOHHBIMH OOBEKTaMH (TEKCT, TabnMia, cXema, PUCYHOK): CO3/1aHue,
npeoOpa3oBaHue, COXpaHeHHE, yaalleHne HH(POPMAIINH;
(dbopMHUpOBaHUE HABBIKOB BBO/IA M PEIAKTUPOBAHUS HEOOIBIINX TEKCTOB;
(dbopMupoBaHUE HABBIKOB pabOTHI C PUCYHKAMH B Irpa)uuecKoM pelaKTope;
¢dbopmupoBanue ymenuit padbotsl ¢ mporpammamu Word u Power Point;
dbopmMupoBaHUE 3HAHWI y OOYYAIONIMXCS B OpPraHU3AIlMM CUCTEMBI (AiJIOB M TAanoK JUIsi XpaHEHUs COOCTBEHHON WH(OpMAIM B
KOMIIbIOTEpE, UMEHOBAaHUH (DAIIOB U MAIOK.



https://clck.ru/33NMkR

COJEPXAHUE OBYUYEHUS

OO0yuenne nH(popMaTHKE B 7 KJIaCCe HOCHT KOPPEKIIMOHHYIO U IPAaKTUYECKYIO HAMPABIECHHOCTh M TECHO CBSI3aHO C JIPYTMMHU y4eOHBIMU
npeamMeTamMu, KU3HbKO, T'OTOBUT 06yqafonmxcs1 K OBJIaaACHHIO HpO(beCCI/IOHaJIBHO-TPYIIOBBIMH 3HaHUAMHN W HaBBIKaAMH. Pacnpe;[eneHHe
y4eOHOTr0 Marepuana OCYIISCTBISCTCS KOHIEHTPUYECKH, YTO TIIO3BOJIIET OOECHEeYUTh TIOCTEIICHHBIM TEPEXOa OT HCKIHYUTEIHHO
IMPAKTUYCCKOTO U3YUCHUA I/IH(bOpMaTI/IKI/I K MPaKTUKO-TCOPCTUICCKOMY U3Yy4YCHHIO, C 00s3aTeNbLHBIM y‘léTOM SHaAYUMOCTH YCBANBACMBbIX 3HAHUHN
¥ YMeHHI (POPMHUPOBAHUS )KU3HEHHBIX KOMITETCHITUH.

B mpouecce wu3ydenus wuHGOpMATUKK Yy OOydyalOMIMXCA C JIETKOW CTENEHBIO YMCTBEHHOH OTCTAJIOCTH (MHTEIUICKTYaJIbHOM
HEJIOCTaTOYHOCTH) Pa3BUBACTCS AJIEMEHTAPHOE MBINUICHUE, POPMUPYIOTCS M KOPPUTHUPYIOTCS Takue ero (opMbl, Kak CpaBHEHHUE, aHAJIM3,
CHHTE3, Pa3BUBAIOTCS CIIOCOOHOCTH K OOOOIIEHHIO M KOHKPETHU3AllMH, CO3JAIOTCS YCIIOBHS JJISi KOPPEKUMU MaMSITH, BHUMAHHUA M JIPYTUX
MICUXUYECKUX (PYHKITUH.

OCHOBHBIMU OpPTaHM3ALMOHHBIMH (OopMaMu pabOThl Ha ypoke MH(OPMATUKU SIBISAIOTCS: (DpOHTANbHAs, TPYIIOBAs, KOJJICKTHBHAS,
WH/IMBUyaJIbHAs paboTa, paboTa B mapax.

[Tpu npoBeneHNH YpOKOB HH(POPMATUKH TIPEATIONIATASTCS HCIOIB30BAHUE CIISTYIOIIUX METO/IOB!

— CJIOBECHBIE (paccKas WK U3JI0KEHUE HOBBIX 3HaHUH, Oecena, paboTa ¢ yueOHHKOM WIN JAPYTHM TIEYaTHBIM MaTepUasiom);

— HaniaHbIe (HAOIIOCHUE, IEMOHCTPAIUS IPEIMETOB HITH UX H300paKeHUil);

— TPEIMETHO - NMpaKTU4YeCKHue (M3MEpPEHHE, BIYCPUMBAHIE TCOMETPHUCCKUX (QHUTYP, MOJCIMPOBAHKE, HAXOXKICHHE 3HAYCHUN YUCIIOBBIX
BBIPAXKEHUI );

— YaCTUYHO-TIOMCKOBBIE (IBpUCTHUECKAs Oeceia, ONMMMITHA/IA, IIPAKTHYECKUE paboTh);

— CHCTEMa CIICIUALHBIX KOPPEKIIMOHHO — Pa3BUBAIOIIUX METOJIOB;

— METOJIbl OPTaHU3ALINY JICITEILHOCTH (IPUYUCHHE, YIIPOKHEHHE, TI0Ka3, MOIpaKaHKUe, TIOPYUCHUE);

— METO/Ibl CTUMYJIUPOBAHUS OBEACHNUS (TI0XBaa, MOOLIPEHUE, B3aUMOOIICHKA).

[ITupokoe NpUMEHEHUE HAXOAUT MPOOJIIEMHOE W3JIOKEHHE 3HAHHWM, NMPHU KOTOPOM SIBIISETCS CO3JaHHe NpOOJIEeMHONM CHUTyaluw,
WCCIIEIOBaHKE, TIOMCK MPABHIILHOTO OTBETA.

B yudeOHOM mpouecce wdaile BCEro MpPEANONaraeTcs HCMONb30BaHME KOMOMHAIMK YKa3aHHBIX MeTonoB. KomiiekcHoe ux
WCTIOJIB30BaHME MO3BOJISIET OO0JIEe MOTHO PelaTh 33a49i KaXI0To ypoKa.

Coaep:xaHue pa3aejioB

Ne Hasganue paznena Konnuectso Konnuectso
n/n 4acoB KOHTPOJIbHBIX
pabor
1. Wudopmarus Bokpyr Hac 12 1
2. WHpopManimoHHbIe TEXHOIOTHU 22 2
Hroro: 34 3




IINIAHUPYEMBIE PE3YJIBTATBI
JInuHocTHBIE:
— TPUHATHE U OCBOCHUE COLMAIBHOW ponu oOydaromierocs, (HOpMUPOBAHHE W PA3BUTHE COLMAIBHO 3HAYUMBIX MOTHBOB Y4eOHOI
NESTEIIHOCTH;
— pa3BHUTHE HABBIKOB COTPYAHHYECTBA CO B3POCIBIMU U CBEPCTHUKAMH B Pa3HBIX COLUAIIBHBIX CHUTYalUsAX, YMEHUsS U30eratb KOH(PINKTOB
U HaXOJIUThb BBIXOABI U3 CHOPHBIX CUTyallMl, yMEHUS CPAaBHUBATh MOCTYIKU I'€POEB JUTEPATypHBIX MIPOU3BEAECHUI CO CBOMMU COOCTBEHHBIMU
IIOCTYIIKaMU;
— BJAJICHUE HaBbIKAMHM KOMMYHUKAILIUU U IPUHATBIMUA PUTYaJIaMU COLIMAJILHOTO B3aUMOACHCTBHS;
— OBJIAJICHUE HAaBbIKAMM KOMMYHMKAlMM M MPHUHIATHIMM HOpPMaMH COLIMAJIBHOTO B3aWMOJEHCTBUS, MCIIOIB30BAHUE JOCTYIIHBIX
MH(GOPMALIMOHHBIX TEXHOJIOTUH JUIsl KOMMYHUKAIMH.
— oco3HaHHe ceds Kak rpakaannHa Poccun; popMupoBanue 4yBCTBa TOPAOCTH 3a cBOI0 Ponuny, poccuiickuii Hapoxa u uctopuro Poccum.
IIpenmeTHBIE:
MuUHMMAJIBHBINA YPOBEHbB:
— HMETb NPEACTABIEHUE O IEPCOHAIIBHOM KOMIIBIOTEPE KaK O TEXHUYECKOM CPEACTBE, €I0 OCHOBHBIX YCTPOMCTBAX U UX Ha3HAYCHUH;
— YMETh BBINOJHATH JJIEMEHTApHBIE NEHCTBUSA C KoMIbloTepoM u Apyrumu cpeactBamu WKT, mcmonb3ys Oe3omacHble IJisi OPraHOB
3pEHMsI, HEPBHOW CHUCTEMBI, OITIOPHO-ABUIaTeIbHOIO annapara 3proHOMHYHbIE TPUEMBI paOOTHI;
— YMETb MOJIb30BaThCsl KOMITBIOTEPOM IS PEIICHUS TOCTYITHBIX YY€OHBIX 3a/1a4 C MPOCTHIMU MH(POPMAIIHOHHBIMU 00BEKTaMH (TEKCTaMH,
PUCYHKaMHU U JIp.).
JlocTarouHblli YpOBEHb:
— HMETb NPEACTABICHUE O IEPCOHAIIBHOM KOMIIBIOTEPE KaK TEXHUYECKOM CPEJCTBE, €r0 OCHOBHBIX YCTPOMCTBAX U MX Ha3HAYECHUU;
— YMETh BBINOJHATH JIEMEHTapHble NeHCTBUI ¢ KommbiorepoM U Apyrumu cpeacrBamu UKT, ucnonb3ys Oe3omacHble JUisi OpraHoOB
3pEeHMsI, HEPBHOW CHUCTEMBI, OITIOPHO-ABUIaTEIbHOTO anmnapara 3proHOMHYHbIE IPUEMBI pabOTHI;
— YMETh MOJIb30BAThCS KOMIIBIOTEPOM JUJISl PEIIEHUsI JOCTYIHBIX YUEOHBIX 3ajiad ¢ MPOCTHIMH MH(POPMAIIMOHHBIMU O0bEKTaMHU (TEKCTaMH,
PUCYHKaMH U JIp.), JOCTYITHBIMU 3JIEKTPOHHBIMH peCypcamy;
— YMETb MOJIb30BaThCsI KOMIIBIOTEPOM ISl IOMCKA, TTOJIYYEeHHUs, XpaHEHUs], BOCIIPOU3BEICHUS U Tiepeaadl He00Xx0IMMoM nHpopmaluu;
— yMeTb 3amuchiBaTh ((PUKCUPOBaTh) BHIOOPOUHYIO MH(pOpMaIMI0 00 OKpYKaIOIIeM MHpEe U O cebe caMOM C MOMOIIbI0 MHCTPYMEHTOB
HKT.

Cucrema OLEHKH JOCTHKECHHU I

OrneHKa TUYHOCTHBIX PE3yJIbTaTOB IMPEIOoJaraeT, MPekKIe BCEro, OLEHKY MPOJBMKEHHS, 00yJarolIerocsi B OBIAJACHUN COIMATbHBIMH
(’KU3HEHHBIMH ) KOMIIETEHIIUSIMH, MOXKET OBbITh IIPECTABICHA B YCIOBHBIX €MHULIAX:
- 0 GanoB - HET PUKCUPYEMON AMHAMUKH;
- 1 6amn - MUHUMaJIbHAS TUHAMMKA;
- 2 Gania - yIOBJIETBOPUTENIbHAS TUHAMUKA;
- 3 6asia - 3HaUNTeNbHAs TUHAMUKA.

OneHka TpeIMETHBIX PpEe3YJIbTAaTOB OCYHIECTBISETCS TI0 HMTOTaM WHAMBHIYATBHOTO M (DPOHTAIRHOTO oOmpoca O0yJaromuxcs,
BBINOJIHEHHUSI CaMOCTOSITEIbHBIX paldoT (MO TeMaM YPOKOB), KOHTPOJBHBIX padOT (BXOAHBIX, TEKYIIHUX, NMPOMEXKYTOYHBIX U HTOTOBBIX) U



TECTOBBIX 3afaHui. [Ipu olleHKe MpeAMETHBIX Pe3yJIbTaTOB YUUTHIBACTCS YPOBEHb CAMOCTOSTENILHOCTH O0YyYaloLIerocs U 0COOEHHOCTH €ro
pa3BUTHS.
Kputepuu oneHku npeaMeTHbIX pe3yJibTaTOB
Yemuwiii omeem:
Omnenka «5» - MOHUMAET MaTepHall; C MOMOIIBIO YUUTENS yMeeT 000CHOBATh U c(pOPMUPOBATH OTBET.
Onenka «4» - npu oTBeTe AOMYCKAeT HETOYHOCTH; OIIMOKU B PEUYH; OLIMOKH HCTIPABIISIET TOJIBKO MPU MOMOIIN YUUTES.
Omnenka «3» - Marepua u3JiaraeT Hel0CTaTOYHO TOJHO M MOCIIE0BaTEIbHO; JOMYCKAET PsJl OIMOOK B peuu; OMMOKHU UCIIPABISIET MIPH
MOCTOSTHHOM MTOMOIIM YYUTENS U 00y4aroLTXCS.
Tlucomennviii omeem:
OneHka «5» - BBIIOIHUI paboTy 6€3 omuooK;
Onenka «4» - formyctuia B padore 1 wim 2 ommoku;
Onenka «3» - momycTui B pabote 5 ommbok;
OueHka «2» - HE CTaBUTCAL.
Ilpakxmuuecxasn paboma na I1K:
OLIEHKA «5» CTaBUTCS, €CIIH:
— oOyyaromuiicss caMOCTOATEIHHO BHITIOTHIII BCE ATalbI perienus 3aaad Ha [1K;
— paboTa BBINIOJIHEHA MOJTHOCTHIO U TIOJYYEeH BEPHBIM OTBET UM MHOE TpedyemMoe MpeICTaBICHUEe pe3yibTara paboThl;
OIICHKa «4) CTaBUTCS, €CIU:
— paboTa BBHINOJHEHA MOJHOCTHIO, HO MPH BBHIMOJHEHUH OOHAPYKUJIOCHh HEIOCTAaTOYHOE BiIajgeHHe HaBblkamu pabotel ¢ [IK B pamkax
MIOCTaBJICHHOM 3a/1a4H;
— MPaBWIBHO BHITIOJIHEHA OOJIbIIas 4acTh paboThl (CBBIIIE 85 %), nomyieHo He 0osiee TpeX OIMOOK;
— paboTa BBITIOIHEHA TTOJIHOCTHIO, HO UCTIONIb30BaHbl HANMEHEE ONTUMAIIbHBIE TIOIXO/IBI K PEIICHHUIO MTOCTABJICHHOM 3a/1auH.
OILIEHKA «3» CTaBUTCS, €CIIU:
— paboTa BBINOIHEHA HE TIOJTHOCTHIO, IOMYIIEHO Ooyiee TpexX omMOOK, HO 00yJaroluiics BiIaieeT OCHOBHBIMU HaBbIKaMu paboTsl Ha [1K,
TpeOyeMbIMH JIJIsl pEIIeHHsI IOCTABICHHOMN 3a1a4H.
OLIEHKA «2)» - HE CTaBUTCH.

TEMATUYECKOE IINTAHUPOBAHHUE



Ne Tema ypoka Kon-Bo IIporpammHoOe conepxaHue Juddepenunarus BUIOB ASATETLHOCTH
4acoB
/T MuHUManbHBIA YPOBEHD
Nudopmanusi BOKpyr Hac- 12 yacoB
1 [enu u3yuenus kypca 1 [Tpocmotp nipesenTanuu «Kypc CMOTpAT Ipe3eHTaLUI0
nHpopmaruku. TexHuka unpopmaruku. Madopmaruka s «Kypc undopmaruku. Uudopmaruka nmis
0€30I1aCHOCTH U OpraHU3aLUs HaYMHAOLIUX . HaYMHAIOLIUX .
pabouero mMecTa [IpaBuma Ge30macHOi pabOTHI C [lepeuncnsaiot npasuia 6e30macHoil paboThI ¢
KOMIIBIOTEPOM. KOMITHIOTEPOM U OpraHU3aIMH padovYero Mecra mo
Opranuszanus pabouero mecra TaGIuIe B ydeOHHKS
2 | Uadopmanust BOKpYT HAC 1 [IpocMoTp mpe3eHTaluu 110 TEME CMOTpST pe3eHTaLUI0
«Bupl uHGOpMATTHI. «Buapl uHGOpMATTAI.
HeiictBus ¢ nadopMaruei (rmorydaeHue, OTBeyaroT Ha BOIIPOC «UTO TaKOE HHPOPMAIIHSI?>
00paboTka, XpaHeHue, nepeaada) Has3piBatot, nepeyucisioT BUbl HHPOpMaLUY,
IIPUBOIAT NpUMepsl. Ha3pIBarOT 1eHCTBUSA, KOTOPBIE
MBI MOKEM BBITIOJHATH ¢ HHGOpMaIiei. BeimomHsoT
JeCcTBUS TI0 Tiepeiaun HH(popMalmu, ee mpuemy,
00paboTKe U COXPAHEHHUIO C TOMOIIBIO YUUTEIS
3 | KommbroTep — yHHBepcaybHas 1 [IpocMoTp mpe3eHTanuu 1no Teme Cwmortpst npesentanuio «Kommerorep —
MaIlKHA 11 pabOoTHI ¢ «KommbroTep — yHUBEpcalibHas MalllMHA JJI | YHUBEpCalIbHas MalluHa 7151 paboThI ¢
nndopmarmeii paboThl ¢ nHGOPMAITUECID. nHpOopMaIen».
OcHOBHBIE YacTU KOMIIbIOTEpA. Busl Ha3piBatoT 0CHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPA.
KOMIIBIOTEPOB. BKitouenue u BeIKIoYeHre | Ha3pIBatOT BH/IBI KOMITBIOTEPOB. 3HAIOT U MIOKA3bIBAIOT,
KOMIIBIOTEpPA. Te pacnonaraeTcs KHOIKa BKIFOYESHUSI KOMITBIOTEpa
Komania juist paBHITbHOTO BBIKITIOUCHHS (HoyTOyka). BritouaroT komnerorep (HOyTOyK). 3HatOT
KOMIIBIOTEPA Y MOKa3bIBAIOT KOMAaHbI JIJIs1 IPABUILHOTO
BBIKJIFOUEHUSI KOMITbIOTEPA. BBIKIIIOUatOT KOMIIBIOTED
4 | KommbroTep — yHHBEpCabHas 1 Kommiprotep, ero Ha3Haue€HHE U YCTPOUCTBO. | [lepeunciisior 0CHOBHBIE KOMIIOHEHTHI KOMIIBIOTEPA.

MaluHa Juis paboTsl ¢
uHpopmMarueit

Tuner daitnos. M306pakenue (aitioB Ha
KoMmbloTepe. [lepeuncisitor OCHOBHBIE
KOMITOHEHTHI KOMITbIoTepa. Paznmnyaror
TUIBI (ailyioB (pU MOMOIIM y4eOHHUKA).
Yurarot ums (aiinos. [lokaspiBatoT Ha
KOMITBIOTEpE U300paKEHUS MANOK U YUTAIOT
ux Ha3zBaHus. OTBeUaroT Ha BONpoC «Jyst
Yero CO3Jar0T ManKu?» Mpu MOMOIIN

Paznuuarot Tumsl ¢aityioB (mpy NOMOIIHM yUeOHHKA).
Uwurarot ums (aiinos. [Toka3zpBaroT Ha KOMITBIOTEpE
M300paKeHHS TAIOK M YUTAIOT UX Ha3BaHMS.
HasbiBaroT ¢aiinbl, KOTOpbIe XpaHsTCs B MAIKe.
OTtBeyaroT Ha BOmpoc «JlJ1s yero co3paroT manku?»




YUHTEIS

BBox undopmanuu B namsth
KOMITbIOTEpA.

[Ipaktuyeckas padora Ne 1
«KnaBuarypa. OCHOBHas MO3UIIUS
NajiblieB HA KJIIABUATYpeE»

[IpuHsATHE IPAaBUIBLHOTO MOJOXKEHUS 32
KOMIIBIOTEPOM.

IIpocmotp npesenranuu «KiaBuarypa.
VYCTpOKCTBO U HA3HAYEHUEY.

YerpoiicTBa BBosia nH(popMauu. 30HbI
pazneneHus kiaBuarypbl. OCHOBHas
MIO3ULMS TAJIBLIEB.

Brinmonaenne npakruaeckor padotsr Ne 1
«KinaBuarypa. OcHOBHas IO3ULMS MAJIBLIEB
Ha KJIaBUaType»

Cwmortpsr npesenTanuio «KiaBuarypa.
YerponcTBo 1 HazHaueHuey. [Ipunnmaror
MIPaBIWJIHOE TIOJI0KEHNUE 32 KOMITBIOTEPOM.
[Toka3pIBatOT Ha pUCYHKE YCTPOMCTBA AJIs
BBOJZIa MH(opmanmu. PaccMarpuBarot
KJIaBHATypy. 3allyCKaroT IporpaMmmy
broknom:

Ilyck - Cmanoapmuwvre — \Windows -
broknom nipy MOMOIIM YUUTEIIA.

[[énkaroT JIEBOM KHOIKOM MBIIIU 10 KHOIIKE
brnoxknom. 3akpeiBatoT nporpammy broxknom
0e3 coXpaHeHHsI U3MEHEHUI IIPU TTOMOLIH
YUUTETIS

Cmotpsr npesentanuto «KiaBuarypa. YeTpoiicTBo u
HazHayeHuey. [I[puHrMaroT NpaBUIIBHOE MOJIOKEHHE 32
KOMIIbIOTEpOM. Ha3bIBarOT ycTpoiicTBa i1 BBOAA
uHpopmaiu. PaccMarpuBaroT KiiaBuarypy.
3anyckaroT nporpaMmy brokHom:

Ilyck - Cmanoapmmuwvre — Windows Fbnoknom
IIénkaroT JIeBOM KHOIIKOM MBIIIX O KHOIIKE biiokHom.
3akphIBaIOT Mporpammy hriokHom 0€3 COXpaHEHUs
U3MEHEHU I

BBon nndopmaruu B namsaTh
KOMITBIOTEpA.

[Tpaktuueckas padora Ne 1
«Knasuarypa. OcHOBHasl O3uLUs
NaJibleB HAa KJIIABUATYPE»

[IpuHATHE MPaBUIIBHOTO MOJIOKEHNUS 32
KOMIIBIOTEPOM. BBINTOIHEHNE IPAKTUYECKON
pabotel Ne 1 «Knasuarypa. OcHOBHast
MO3UIUS NAJIBLIEB HA KJIAaBUATYPE»
[IpyHMMarOT MpaBUIIBHOE MOJI0XKEHUE 32
KOMITbIOTEpOM. PaccmarpuBaloT KiiaBuarypy.
3anyckaroT nporpammy binoxnom:

ITyck - Cmanoapmuore — Windows -
broknom nipu nomoiuu yuurend. I[€nkaror
JIEBOW KHOIIKOM MBIIIY T10 3HAYKY biokHom.
Haxonst kypcop. Habuparot agwigh neoit
pyKoii, Haxumarot /Ipobern, a 3aTem
HaOUPAIOT 0104 TIPaBOil pyKoH. 3aKpBIBAIOT

[IpyHMMaOT MpaBUIIBHOE MOJIO0XKEHUE 32
KOMITbIOTEpOM. PaccmarpuBaloT KiaBuarypy.
3amnyckaroT nporpammy binoxknom:

Ilyck - Cmanoapmusie — \Windows - Broknom
[I[€nKaroT JIEBOM KHOIKOM MBIIIU 110 3HAUKY bioKHOM.
Haxogsr kypcop. HabuparoT aswuigh neBoit pykoid,
HaxXUMaroT [Ipoben, a 3aTeM HaAOUPAIOT 0102 TIPABOU
pyKo#. 3akpbIBatoT nporpammy broxnom 6e3
COXpaHEHUS U3MEHECHHI




nporpamMmmy biroxrHom 6€3 cCoXpaHEHHS
VM3MEHEHUH NpY NOMOIIN YYUTEIS

Knasuarypa.
[IpakTuyeckas pabora
No 2 «BcrioMuHaeM Ki1aBUaTypy»

[IpuHsATHE MPaBUIIBHOIO MOJOKEHNUS 32
KoMIibtoTepoM. IIpocMoTp npesenTanuu 1no
teme «KiaBuarypay.

Brimonnenue npakruyeckoit padboter Ne2
«BcrniomuHaem kinaBuarypy»

[IprHUMAIOT MPaBUIIBHOE ITOJIOKECHUE 32
KOMITBIOTEPOM. 3aITyCKalOT POrpamMmy
broknom:

Ilyck - Cmandapmuwvre — \Windows -
broxnom nipu nomoiuu yuurensa. Haxonar
Kypcop. Habupator cBoe ums u pamusimio,
HCIOJIb3Ys KJIIABUILIHYIO

komOuHaruio SHIFT + {6ykea} ¢ momoripio
yuutens. C IoMoupio

KJaBulM Enter nepexoasar Ha HOBYIO
ctpoky. Habupatot cioBo Mupopmaruka. C
[IOMOIIbIO CUMBOJIOB, H300paXKEHHBIX B
BEpXHEH yacTu U(PPOBBIX KIABUIL,
BBIIIOJHSIOT PUCYHOK ITPU ITOMOLIY YUUTEIIS.
3akppIBalOT NporpamMmy brnokrnom 6e3
COXPaHEHUS U3MEHEHUN

[IpuHUMAIOT MpaBUIIbLHOE MOJIO0KEHUE 32
KOMIIBIOTEPOM. 3amycKaroT mporpammy birokunom:
Ilyck - Cmandapmuvie — Windows - broxnom.
Haxomst kypcop. Habuparot cBoe ums u pamunuio,
WCITOJIb3Ysl KJIaBHIIIHYIO KomOuHaruo SHIFT +
{oyxea}. C momonrsto KinaBuim Enter mepexoas Ha
HOBYIO cTpoKy. Habupatrot coBo Mudopmaruka. C
MTOMOIIBIO0 CHMBOJIOB, H300pa)KEHHBIX B BEPXHEH
9acTH NU(POBBIX KIIABHIII, BBITOIHSIOT PUCYHOK.
3aKkpeIBAIOT TIporpammy hiroxknom 0e3 COXpaHCeHUs
W3MEHECHHI

VYnpaBieHrne KOMIbIOTEPOM.
[IpakTuueckas padora Ne 3
«[Ipuems! ynpaBnenus
KOMIIBIOTEPOM)

IIpocMmoTp npe3eHTanuu «YpasieHue
KOMIIBIOTEPOM).

IIpuHsATHE IPABUIBHOIO MOJIOXKEHUS 32
KOMIIBIOTEPOM.

Brimonnenue npakruyeckoit padotsr Ne3 mo
TeMe «lIpremsbl ynpaBiieHUsT KOMIIBEOTEPOM»
(ITporpamMmBbl ¥ TOKYMEHTBI, pabO4Mii CTOJI.
VYipaBieHue KOMIIBIOTEPOM C IIOMOIIBIO
MBIIIITHN )

CMOTpAT  mpe3eHTalnl0  «YIPaBJICHHE
KOMIIBIOTEpOM». [IpMHHMMAIOT IpaBUIBHOE
TTOJIOKEHUE 3a KOMIIBIOTEPOM.
Paccmarpusaror 3HAYKH, KOTOpPBIE

[IpuHUMaOT PaBUIILHOE MTOJIOKEHUE 3a
KOMIIBIOTEPOM. PaccMarpuBaroT 3Ha4KH, KOTOPBIE
pacrnionaratorcst Ha Pabouem cmone, HaXOIAT NaHEb
3a1a4 ¥ KHONKY //yck. Haxonar Ha sKkpaHe CTpENKy —
yKazaresns MbId. [lepeMenaror Mblb 1o
IIOBEPXHOCTHU CTOJIA, HABOJAAT YKa3aTejb MBIIIN Ha
KHOIKY //ycx. HaBogsAT yka3aresb MBIIIN HA 3HAYOK
Kopsuna n Beinenstor ero. Haxonar Yacer Ha nanenu
3a1a4. [IpoBepsroT TOUHOCTH YCTaHOBIEHHOTO Ha
KOMIIBIOTEPE BPEMEHMU.

OTKpBIBAIOT MIpOrpaMmy brokHom, HaXOIAT
JJIEMEHTBL: CIPOKA 3a20106KA, CMPOKA MeHIO, KHOIIKA




pacnonaratorcs Ha Pabouem cmone, HAXOAST
MaHeNnb 3a1a4 U KHomnky /lyck. Haxomst Ha
JKpaHe CTpelIKy — yKa3arelb MBbIIIH.
[lepememator Mbllb 1O  MOBEPXHOCTH
CTOJIa, HABOJST yKa3aTejlb MBIIIN HA KHOIKY
Ilyck npu nomomu yuutens. HaBogsat
yKazareiab MbIIKM Ha 3HauoK Kopsuna n
BbIICILSIIOT ero. Haxonar Yacwr Ha nanenun
3a7ad. [IpoBepsitoT TOYHOCTh
YCTAHOBJICHHOTO Ha KOMIIBIOTEPE BPEMEHU
MIPY TTOMOIIY YYUTEIS.

OTkpbIBaIOT NporpaMmy brokHom, HaXOIAT
ANEMEHTBL: CIMPOKA 3A20108KA, CMPOKA
MmeHnto, kHonka CeepHyms, KHOIIKA
Paszeepnymu, kHonka 3akpeims, pabouas
obnacmy, pamka OKHA IPU MTOMOIIIH
yuaurens. Pa3BopaunBaroT OKHO,
MepeMeNIaloT ero Mo paboyeMy CToIy,
MEHSIIOT pa3Mepbl OKHA C TTOMOIIBIO
yuuTess. 3aKpbIBatOT IporpamMmmy birokHom

Csepnymuw, kKHOIIKA Pazeeprymb, KHOIIKA 3aKpblmb,
pabouas obnacms, pamka okHa. Pa3BopaunBaloT OKHO,
MEPEMEINAIOT €T0 0 paboueMy CTOIY, MEHSIOT
pa3Mepsl OKHa. 3aKpbIBalOT IporpaMmy biroxnom

Xpanenue nHhopMauu.
[TpakTtuueckas pabora
No 4 «CoznmaeM u coxpansieM (haisibi»

Xpanenue nHMHOpMAIUH, TAMATh
KOMITbIOTEpa, HOCUTENb HH(pOpMaIuy, Qaiin,
nanka.[Ipocmotp npesenranuu «Co3xaem u
coxpanseM (aiab.

[TpuHSATHE TPABUIIBHOTO MTOJIOKEHUS 32
KOMITBIOTEPOM. BhIMONTHEHNE TPaKTHUECKOM
paboter Ned «Co3zmnaem u coxpansieM hanin
(cozmanue u coxpanenue ¢aiina)

Cwmortpst npesentanuio «Co3gaem u
coxpanseM (aiab.

[IprHEMarOT MPaBUIIBHOE MTOJIOKEHHE 32
KOMITBIOTEPOM. 3aITyCKAIOT MPOTrpamMmy
Bnoxnom:Ilyck - Cmanoapmuwie — Windows
- bnoxnom. HaGuparT TEKCT, COXPAHSIOT
€r0 B TaIKe CBOETO KJIacca IMPH MIOMOIIH
YUUTEIS

Cmotpsr npesenTanuio «Co31aeM 1 coXpaHsiem
Gbaitsy.

[IprHEMarOT MPaBUIIBHOE MTOJIOKEHUE 32
KOMIIBIOTEPOM. 3amycKaroT mporpammy brokunom:
Ilyck - Cmanoapmusie — \Windows - birokrom.
HabuparoT TeKCT, COXpaHsIOT €ro B Marke CBOEro
KJacca




10

Xpanenue nHpopMaLUH.
[IpakTruueckas pabora

Ne 4 «Co3naeM u coxpansiem
baiaen

Xpanenue nHMHOpMAIUH, TAMSATh
KOMIIBIOTEpa, HOCUTENb HH(pOopMaruu, daii,
TankKa.

[IpuHATHE IPAaBUIBHOTO MOJOXKEHUS 3a
KOMIIBIOTEPOM. BBINONHEHNE IPAKTUYECKON
pabotbl Ned «Co3zmaem u coxpanseM hani
(cozmanue u coxpaneHue ¢aiina)
[IpuHMMaOT MpaBUIIBHOE MOJIOKEHHE 32
KOMITBIOTEPOM. 3aITyCKalOT NPOrpammy
broknom:

Ilyck - Cmandapmuwvre — \Windows -
brnoknom. HabuparoT TEKCT, COXpaHSIOT €ro
B IIAIIK€ CBOETO Kjlacca Ipu IOMOILHU
YUUTEIs

[TpUHUMAIOT PABUIBHOE MOJIOKCHHUE 328
KOMITBIOTEPOM. 3aIyCKaroT nporpamMmy bioknom:
Ilyck - Cmandapmuvre — Windows - broxnom.
HabuparoT TeKCT, COXPaHsIOT ero B Malke CBOETO
Kiacca

11

[epenaua napopmaruu

3HAKOMCTBO C BHJaMH HWH(popManuu. Busr
C CocoObI nepeaadn nHHOpMaIu
OTBeyaroT Ha BOMPOC YTO TAKOE
uHpopmanus. [lepeurcistoT BUIbI
nH(pOpPMAaLIUH, IPUBOIAT IIPUMEPHI C
MTOMOIIBIO YUUTEJISL.

Hatot onpenenenue nunpopmaruu. [lepeuncustor
BUJIbI HH(GOPMAIUH, IPUBOIST PUMEPBI.
[lepeuncnsaoTr AecTBUsL, KOTOPHIE Mbl MOXKEM
BBITMIOJIHATH ¢ HH(OpMaIuei

12

KontponsHnas pabora Nel
«YCTpOMCTBO KOMIIBIOTEPA U OCHOBBI
MI0JIb30BaTENLCKOro UHTEpderica»

BeImmonHeHrne KOHTPOJIBHOM

paboThl Nel «YcTpoicTBO KOMIIBIOTEpA U
OCHOBBI TOJIH30BATEIHCKOTO HHTEP(Eecar
OTBeYaroT Ha BOMPOCHI TECTA C TTOMOIIIBIO
yueOHHUKa

OTBeuaroT Ha BOIIPOCHI TECTA

NudopmannonHbie TEXHOTOTHHU- 22 Yaca

13

KomnsrotepHas rpaduxa.
I'paduueckuii penakrop Paint.
ITpakTtuueckas padora

NoS«H3yuaem WHCTPYMEHTBI
rpauuecKoro peaaKTopa

KomnbrorepHas
rpajuxka,
rpadpudeckuit
penakTop, pabouast
00J1acTh.

CMOTpSAT Npe3eHTaluno
«HCTpYyMEHTHI rpaduyeckoro
penaktopay. [Toka3siBatoT
OCHOBHBIE 3JIECMEHTHI OKHA
rpaduueckoro peaakropa Paint Ha

[Ipocmotp pucyHke. [[ppHUMAarOT NpaBUIIBHOE
MIpe3eHTaIH MOJIOKEHUE 32 KOMITBIOTEPOM.
«MHCTpYMEHTHI 3amyckaroT rpagpudecKuit
rpaduueckoro penakrop Paint:

pemakTopay. Ilyck - Cmanoapmuwsie — Windows -
Brinonnenue Paint. BeIOnparoT HHCTpYMEHTHI:

Cmortpat npeseHTanuio «VTHCTpyMeHTbI
rpauIecKoro peaaKTopay.
[TepeuncnsaroT mporpaMMbl, KOTOpbIE
MIOMOTAIOT YEJIOBEKY CO3/1aBaTh
n300pakeHNs Ha KOMITBIOTEpE.
Has3piBatoT OCHOBHBIE 2JIEMEHTHI OKHA
rpaduyeckoro penakropa Paint.
[IpuHUMAarOT MpaBUIIBHOE NOJIOKEHHE 32
KOMITBIOTEPOM. 3aIyCKaroT
rpaduyeckuii penaktop Paint:




[IPaKTUYECKON
paboThr Ne5
«3yyaem
WHCTPYMEHTHI
rpaduueckoro
penakropa»
(xapanjaiil, KUCTb)

KapaH/all ¥ KUCTh, U300paKeHHE
JIUHUHN MPU TTOMOIIHU ATHX
MHCTPYMEHTOB IIPU [TOMOIIH
yuutens. [Ipumenenue
UHCTpYMeHTOB: Osar,
Ipsmoyeonvruk u Tpeyeonvrux,
3a1U6Ka NX LIBETOM IIPH IIOMOLIU
YUUTES.

Ilycx - Cmanoapmmuwvre — \Windows -
Paint. BeiOrparoT HHCTPYMEHTBI:
KapaHJIall ¥ KUCTh, U300paKeHNE
JIMHU TTPU TIOMOIIH ATHX
uHCTpyMeHTOB. [Ipumenenue
UHCTpYMEHTOB Osan, lIpsamoy2onbhux n
TpeyzonbHuk, 3a116Ka NX IIBETOM IIPU
MIOMOIIY YYUTEIIS.

14 VYerpolictBa  BBOJa  rpaduueckont KnaBuarypa, Mpiiiib, | CMOTPAT Npe3€HTALNIO Cmorpsar npesenranuio «I papudeckue
uH(pOopMaIIH. CKaHep, «I'paduueckue pparMeHTH». dbparmeHTh». Ha3pBaloT ycTpolcTBa, C
[IpakTudeckas padbora rpaduyeckuit [IpuHuMalOT NpaBUIILHOE IIOMOMIBIO KOTOPBIX MOYKHO BBOJUTH

NQ6«Pa6OTaeM C rpa(l)I/I‘leCKI/IMI/I IIJIAHIICT. IMOJIO)KCHUE 3a KOMIIBIOTCPOM. Fpa(i)quCKym HH(bOpMaL[HIO B
dparmeHTaMU» [Ipocmotp 3anyckaroT rpaduiyecKuil pegaKkTop KOMITBOTED.
HpC3CHTALINN Paint npu nomonu yuauress. [IpMHMMAIOT IPABUIILHOE TIOJIOKEHHUE 32
«'papuueckue gTKpI)IBaIOT ¢aiin «KuBoTHBIEY. KOMITHEOTEPOM. 3aITyCKaIoT
(bparMeHTHI». BIICIISAIOT U YOAJISIOT JIUIIHEE rpaduueckuii pexaxtop Paint.
[Ipunsrue JKUBOTHOE, MOAMMCHIBAIOT HA3BAHHE .
OtkpeiBaroT (aitn «KuBoTHBIEY,
MIPaBUIILHOTO JKUBOTHOTO. COXPaHSIOT PUCYHOK B
BBIJICIISIIOT U YIAJISIOT JTUIITHEE
TIOJIOKCHHUS 32 TarKe Mpy MOMOIIU YUUTENS.
JKUBOTHOE, MOANKCHIBAIOT HA3BAHUE
KOMIIBIOTEPOM C
BRITONHEHE JKUBOTHOTO. COXPaHSIOT PUCYHOK B
MPaKTUYECKO TalIKe
pabotbr Ne6
«I'papnyeckue
(dhparMeHTb»

15 [TpeobpazoBanue rpaduyecKux [Ipocmotp CMOTpAT NpEe3eHTAINIO CMmotpsr npesenTanuio «I'paduueckue
M300pasKeHUH. MpE3EHTAIUU «['paduueckue hparMeHTHI». bparMeHThI». 3ammycKarT rpadhuyecKuii
IIpakTnueckas pabota No 7 «'paduueckue 3amyckaroT rpadudecKuil pegaKkTop penakrop Paint. OTkpsiBaroT (aiin
«PaboTaem c rpapuYecKuMHu (dbparMeHThI. Paint mpu oMoty yauTens. «I1Bethl». Konmpyrot, BCTaBIsIoT
dbparmeHTaMI Brinonnenue OtkpeiBatoT aiin «L[BeTs». dparmenTsI 1BeTOB. COXPAHSIOT paboTy

MIPAaKTUYECKON KonupyioT, BCTaBIAOT GParMeHThl | 5 qamxe noz nMeHeM Bykem

paboTsr Ne7 1BeToB. COXpaHsSIOT paboTy B Mamnke 3aBepuaioT paGoTy B rpaduueckoM
I'paduaeckun moj uMeHeM byk MMOMOIIb .

««['papmueckue oIl UMeHeM bykem C TIOMOIIIBIO pemaxrope Paint

(dbparMeHTBI» YUUTEIA.

3aBepuiatoT paboTy B rpaduyeckoM
penakrope Paint




16 Coznanue rpaduuecKux IIpocmotp CmortpsT npesenranuio «Pabora B [TpyHMMaOT IPaBUIIbHOE MOJIOKEHUE 32
N300paKEeHUH. MpEe3CHTAIIN rpauIecKoM peaaKTope». KOMIIBIOTEPOM. 3aIlyCKatoT
ITpaktnueckas  pabora Ne 8 «Pabora B [IpyHMMAIOT IPABUIIBHOE rpaduyeckuii pemaktop Paint. Pucyror
«[Inanupyem paboty B rpaduyeckoMm rpaduyeckoMm MOJIOKEHHS 32 KOMIIBIOTEPOM. JIOM C TIOMOIIBIO peaKTopa Paint ¢
penaxkTope» penaxkTope». 3ar.1yCKa10T rpaduuecKuil pelakToOP | pemons3oBAHUEM MHCTpYMEHTa

Boinonnenue Paint ¢ momomnipio yuuTens. PI/IFDYIOT 3anuexa. CoxpaHsIOT paboTy Marnke moj
MIPaKTUYECKOU JIOM C IIOMOIIBIO peakropa Painte | oo TTowm.
paboTsl Ne® MCIIOJIb30BaHMEM UHCTPYMEHTA 3aBepIIAioT paGOTY B rpadHueckom
«[Inanupyem 3aiuBKa ¢ IOMOIIBIO YUUTES. :
penakrope Paint
paboty B CoxpansioT paboTy B Manke mnoj
rpapuueckoM uMeHeM «Jlom».
penakrope» (¢ 3aBepuiaroT paboTy B rpaduueckoM
HCIIOJIb30BAaHUEM penaktope Paint
WHCTPYMEHTA
3aJIMBKA)

17 [Tpaktnueckas  pabora Ne 9 [IpocmoTp [TpuHMMaIOT TPaBUIILHOE [TpuHMMAIOT TPaBUIIBHOE MOJIOKEHUE 32
«Co3nanue H300pakeHUsI MO TeMe MIpe3eHTaluU MIOJIOKEHHE 3a KOMIIbIOTEPOM. KOMITBIOTEPOM. 3aIyCKarOT
«3uMay «Co3manune 3amyckaroT rpadudecKuil pegaKkTop rpapuyeckuii penakrop Paint. Cosnator

M300paKEHUSI. Paint ¢ momorip0 yuauTens. M300paXkeHHE 110 TeMe «3HMay.
Boinmonnenue Coznatot n3o00paskeHue 1Mo Teme CoXpaHsIOT paboTy IMaIKe M0 IMEHEeM
MIPaKTUYECKOU «3uMay C IOMOILBIO YUUTETIS. GuMay.

paboTbr Ne9 CoxpaHstoT paboTy B Marnke moj 3aBepuiaior paGoty B rpabuHeckom
«Co3nanue UMeHEM «3uMay. pemaxrope Paint

n300pakeHus 1o 3aBepatoT paboTy B rpaduyeckoM

Teme «3uma penakrope Paint

18 KontposnpHas pabota Ne2 Beinonnenue OTBeyaroT Ha BOIIPOCHI TECTA OTBeuaroT Ha BOIIPOCHI TeCTa
«KomnbrotepHas rpaduka» KOHTPOJIbHOM (Jlerkuit BapuaHT)

paboTel Ne2
«KomnberorepHas
rpaduka»

19 3HaKOMCTBO c TEKCTOBBIM CumMBou, ci1oBO, Cwmotpsrt npesenTanuto « TekcToBblil | CMOTPAT npe3eHTanuio « TeKCTOBBIN

penaktopom\Word CTpOKa, penaktop Wordy. OTBeyaroT Ha pemaktop Wordy. OTBe4aroT Ha BOIIPOC

a03a11, pparMeHT,
npaBuia Habopa
TEeKCTa.
IIpocmotp

BOIpoc «YTo Takoe TEKCT?».
[TepeuncnsitoT OCHOBHBIE AIIEMEHTHI
TEKCTOBOI'O JIOKYMEHTa C TIOMOIIIbIO

«YTo Takoe TEKCT?». HCpC‘II/ICJBIIOT
OCHOBHBIC 3JICMCHTBI TCKCTOBOT'O
JOKYMCHTA. Ha3zsiBaroT MopsAA0K BBOJa
TEKCA, NICPCUHUCIIAIOT KIIaBUIIN




IIpEe3eHTaluU yuutens. Ha3pBaroT mopsiok BBOJa | KOTOPHIMHU MOJIB3YIOTCSI IIPH BBOJIE
«TexcroBbIit TEKCA C TOMOIIBIO YUUTEIIS. TEKCa
penaktop Wordy
20 3HaKOMCTBO c TEKCTOBBIM 1 [Ipocmotp CmoTpsaT npe3eHTannio « TekcToBbii | CMOTPAT npe3eHTanuo « TeKCTOBBIM
penaxropomWord [pe3eHTalNH penakrop Wordy. [Tpunumarot penakrop Wordy. [Tpuaumatot
«TexcToBbli IPaBUJILHOE TIOJIOKEHHE 32 IPaBUILHOE TIOJIOKEHHE 32
Ilze%[aKTOp M KOMIIBIOTEPOM. 3aITyCKaroT KOMIBIOTEPOM. 3aITyCKarOT TEKCTOBBIN
K(?M(r)[?}logé POM TekcToBbIl peaakrop Word: ITyck — | pemaktop Word: I7yck - Office Word -
«3HAKOMCTEO C Office Word - Hosbiii doxymenm Hosuiii 0okymenm. HabuparoT cioBo
TEKCTOBBIM ¢ momopo yautens. Habupator nH(popMaTuka. 3aBepuIatoT padoTy ¢
peIIaKTopOMWOYd» CJIOBO I/IH(bOpMaTI/IKa. 3aBepma10T TEKCTOBBIM PEAaKTOPOM Word 06e3
paboTy C TEKCTOBBIM PEIAKTOPOM COXPAHCHHS H3MCHEHHUI
Word 6e3 coxpaHeHHs H3MEHCHHMIA C
MOMOIIbIO YUUTENS
21 OcHOBHbIE ~ OOBEKTBI ~ TEKCTOBOTO 1 3HAKOMCTBO C Cwmortpst npeseHranmio «Bonum CmoTtpsT npe3enranmio «Bonum
AOKYMCHTA. KJIFOUYEBBIMU TeKCT». [ [pyHUMalIOT IIpaBUIIbHOE TeKcT». [ [pyHUMalOT IIpaBUiIbHOE
[lpaxTiieckas pabora CJI0BAMHU U T0JI0KEHHE 32 KOMIBIOTEPOM. TOJIOKEHHE 32 KOMIBIOTEPOM.
Ne 10 «BBoauM TEKCT»
MOHATHUSIMU: 3aIycKarT TEKCTOBOTO pelakTopa 3anycKarT TEKCTOBOTO pEIaKTopa
CHUMBOIJI, CJI0BO, Word ¢ moMoIipro yauTess. Word. HabuparoT 3arajiki B TEKCTOBOM
CTpoOKa, ab3ai, HaOuparot 3arajiku B TEKCTOBOM penaktope Word. CoxpaHsitoT paboTy B
¢bparment, npaBuiaa | pexpakrope Word. CoxpaHsioT TMaTKe MO UMEHEM «3arajkay.
Habopa Tekcra paloTy B marmke 1moji UMEHeM 3aBepuIatoT paboTy ¢ TEKCTOBBIM
IIpocmotp «3arazika» ¢ IOMOLIBbIO YUUTEIS. penakropom Word
Mpe3eHTaIIH 3aBepiatoT paboTy ¢ TEKCTOBBIM
«BBonuM TekcT». penaxropom Word
Brinonnenue
MPaKTUYECKON
paboter Nel0
«BBomuM TEKCT»
22 OcCHOBHBIE ~ OOBEKTHI  TEKCTOBOTO 1 IIpocmoTp CMmotpsT npeseHTanuio «Brogum CMmoTpsr npe3eHTarmio «BBoaum
AOKYMCHTA. MIpEe3eHTAIUN TeKcT». [ [pyHUMaIOT IpaBUIBbHOE TeKcT». [ [pyHMMaIOT IpaBUIbHOE
[paxriaeckas pabora «BBOIHM TEKCT». TIOJIOKEHHE 32 KOMITBIOTEPOM. TIOJIOKEHHNE 32 KOMITBIOTEPOM.




Ne 10 «BBOauM TEKCT»

Brmonnaenne
[IPAaKTUYECKON
paboThI
«BBoaum TekcT»

NelO

3aIycKarT TEKCTOBOTO pelakTopa
Word ¢ momormpto yauTess.
Habuparor nocioBuily B TEKCTOBOM
penaktope Word. CoxpaHstoT
paboTy B marmke noj MMeHEM
«[TocioBHIIa» ¢ TOMOIIBIO YIUTEIS.
3aBepiiaroT paboTy C TEKCTOBBIM
penaktopom Word

3amycKarT TeKCTOBOIO pelakTopa
Word. HaGuparot nocioBuily B
TekcToBOM pepaktope \Word.
CoxpassifoT paboTy B TAIKE MO/
nMmeHeM «llocnoBumay.
3aBepiiaroT paboTy C TEKCTOBBIM
penaktopom Word

23 OCHOBHBIE ~ OOBEKTBI  TEKCTOBOTO IIpocMoTp [TpuHUMAIOT npapunbHoe | [IpMHUMAIOT TPABUILHOE HOIOKEHHE 32
JIOKYMEHTA. Ipe3eHTalHu MOJIOKEHHE 32 KOMIIBFOTEPOM. | KOMIBIOTEPOM. 3aIlyCKaloT TEKCTOBOIO
[lpaxtuueckas — pabora  Ne 10 «BBOIUM TEKCTY. 3amyckaroT TEKCTOBOro penakropa | pemakropa Word. HaGuparoT oTphIBOK
«BBOIIMM TEKCT»

BhlnonHenue Word ¢ noMombI  ydMTens. | CKa3Kd B TeKCToBOM penakrope \Word.
paKTUYECKOi Habupator oTpbiBok ckasku B | CoxpaHsioT paboTy B Hanke IO
padorst Ne 10 | TekcToBOM penaxkTope Word. | umenem «Ckaskay.
«BBOIUM TEKCT» CoxpaHsioT paboTy B Mamke Mof | 3aBepIIalOT paboTy ¢ TEKCTOBLIM
nMeHeM «Ckaska» ¢ IHOMOIIBI0 | PEAAKTOPOM Word
YUHUTEIS.
3aBepIiaroT paboTy ¢ TEKCTOBBIM
penaktopom Word
24 PelakTHpOBaHUE TEKCTA. 3HAKOMCTBO C [IpUHUMAIOT OPABUIILHOE [TpUHUMAIOT NPAaBUIILHOE TIOJI0KEHHE 32

[IpakTuueckas pabota Nell
«PenakTupyem TeKcT»

MOHATHUSIMHU:
pENaKTUPOBAaHUE
TEKCTa,
(dopmarrpoBaHue
TEKCTA.
IIpocmotp
MIpe3eHTauN
«Penaktupyem
TekcT. BeraBkay.
Beinonuenune
MIPaKTUYECKON
pabotsr Ne 11
«Penaktupyem
TEKCT»

MOJIOKEHHE 32 KOMITBIOTEPOM.
OTKpBIBAIOT B TEKCTOBOM PEJIAKTOPE
Word nokymeHT Bemaska U3 anku
«3aroroBku». Berapisgior
MIPOIYIIEHHBIEC CTTIOBA U OYKBHI C
nomo1uplo yuutens. CoxpaHsoT
paboTy B Marnke moja UMEeHEM
«BcTaBkay.

KoMITbIoTepoM. OTKPBHIBAIOT B
TekcToBOM pemaktope Word
JIOKYMEHT Bcmaska 13 manku
«3arotoBku». BeraBnsior
MPOMYIIEHHBIEC CJIOBA U OYKBBHI.
CoxpansitoT paboTy B marnke moj
uMeHeM «BcTraBkay.




25 PenaktupoBanue Tekcra. PenaxtupoBanue CMOTpSIT IpE3EHTALIUIO CMmotpsr npeseHTanmio «Pegaktupyem
[IpakTuueckas pabota Nell TEKCTa, «PegakTupyeM TEKCT. YIaJIeHUE. TEKCT. Ynanenuey. [Ipuaumaror
«PemakTupyem TeKCT» (popmaruposanue [IpruHUMAaIOT NpaBUIBHOE [PaBUIILHOE ITOJI0KEHHUE 3a

TEKCTA. IIOJIOKEHHE 3a KOMIIBIOTEPOM. KOMITbIOTEpOM. OTKpBIBAIOT
IIpocmotp OTKpBIBAIOT IOKYMEHT YOaieHue U3 | TOKYMEHT YoaneHue U3 TanKu
IIpE3CHTAlNH MATKU «3arOTOBKHY C TIOMOIIHIO «3aroToBKu». YIansroT OyKBEI M CIIOBA
«PeHaKST/preM yUYHUTeNs. YAalstoT OYKBBI U CJIOBa ¢ | € MCIOJIb30BaHueM kiasuin Delete wiu
TEKCT. YalleHue).
B a ucnonb3oBaHueM kiasuin Delete Backspace. CoxpaHsiroT paboTy B marke
BINIOJTHEHHE
. i Backspace ¢ momoribro II0JI UMEHEM «YIIaJICHUE».
MIPaKTHYECKOM e, CoxDaIIOT pabo
urensi. CoxpaHsoT Ty B
paboter Ne 11 ya P P M
TaTKe MO/ UMEHEM «YIaJICHHUE».
«Penaxktupyem
TEKCT»

26 PenaktupoBanue Tekcra. PenaktupoBanue CMOTPSIT PE3eHTAIUI0 CMmotpsar npeseHTanuo «Pegaktupyem
[IpakTrueckas pabota Nell TEKCTa, «PengakTupyem TekcT. 3aMeHa. TEKCT. 3aMeHa.

«Penaktupyem TekcT» (dbopmarupoBaHue [TpuHMMaIOT TPaBUIILHOE [TpuHMMAIOT TPaBUIIBHOE MOJIOKEHUE 32
TEKCTA. MOJIOKEHHE 32 KOMITBIOTEPOM. KOMITbIOTepOM. OTKPBIBAIOT JOKYMEHT
[Tpocmotp OTKpBIBAIOT IOKYMEHT 3amena U3 | 3amena U3 MaNKU «3aroOTOBKH.
HIPE3CHTallNN Marnku «3aroToBKu». GUKCUPYIOT DUKCUPYIOT PEXKUM MIPOMUCHBIX OYKB C
«Penaxrupyem PEKUM MPOITUCHBIX OYKB C ucnoip3oBanueM kiasumu Caps Lock.
TEKCT. 3aMeHay. MCIIONB30BaHKMeM Kinapuiu Caps 3aMEHSIOT B CJIOBaX OyKBBI C TIOMOIIBIO.
BHHOHHGHHGV Lock ¢ momoIIpio yauTes. CoxpaHsioT paboTy B Ianke moji
MIPaKTHYECKOM

5 Ne 11 3aMeHSIOT B CJI0BaX OYyKBBI € UMEHEM «3aMeHay. 3aBeplatoT padboTy
a00ThI No
p noMoIIbIo yuuTtens. CoOXpaHsoT C TEeKCTOBBIM penakTopom Word
«Penaktupyem
paboTy B marnke noj
TEKCT»
UMEHEeM «3aMeHay. 3aBepIiaroT
paboTy C TEKCTOBBIM PEAKTOPOM
Word

27 [IpakTrueckas pabota Nel2 [Ipocmotp CMOTPSIT Npe3eHTaLUI0 CMmotpsar npeseHTanuo «dparMeHTs!

«PaboTtaem ¢ pparMeHTaMH TEKCTa MIpE3EHTAlUU «®DparmeHnTsI Tekca. Pabota ¢ Tekca. PaboTa ¢ ¢pparMeHTaMu TeKCTay.
«®DparmMeHThl TeKCa. | (parmeHTaMu TeKCTay. [IpuruMaror | [[pUHUMAIOT NPAaBHIILHOE TIOJIOKEHHE 3a
Pabora ¢ [IPaBUJIbHOE IOJIOXKEHUE 3a KOMITbIOTEpOM. OTKpBIBAIOT B
(pparmenTamu KoMITbtoTepoM. OTKpPBIBAIOT B TeKcToBOM pepaktope \Word
TCKCTA. TeKCTOBOM pepakrope \Word JOKYMEHT /{6a 2Homa. BHIIONHSIOT
BHHOHHeHHeV JIOKYMEHT /[6a enoma. BeimonuaoT | 3ameny "2" Ha "aBa", ¢
MIPaKTHYECKOU

3ameny "2" Ha "gBa", ¢

HCITIOJIB30BAHUEM KOMAaHIbI 3amenumeo.




paboter Nel2 UCIIOJIb30BAaHUEM KOMAaH/IbI CoxpansioT paboTy B Marnke moj
«Paboraem ¢ 3amenumsb ¢ IOMOIILIO YUYUTEIIS. nuMeHeM «JIBa rHoOMa»
¢parmenramu CoxpaHsoT paboTy B HaIKe 0J

TEKCTa» nMeHeM «JIBa rHoma»

28 [IpakTuyeckas paborta Nel2 [Ipocmotp CMOTPAT pE3EHTALNIO CmoTpaT npe3eHTanuo «PparMeHThb

«Paboraem ¢ pparMeHTaMH TEKCTa IIpE3EHTAlUU «®PparmeHTsl Tekca. Pabora ¢ Tekca. PaboTa ¢ ¢pparMeHTaMu TeKCTay.
«®DparmeHThl Tekca. | pparmentamu Tekctay. [lpunumaror | [IpuHUMAaIOT MpaBUIBLHOE MOJIOKEHUE 32
Pabota ¢ IIPaBUJILHOE TI0JI0KEHUE 3a KOMITbIOTEpOM. OTKpPBIBAIOT B
¢dbparmeHTamMu KOMIbIOTEPOM. OTKpBIBAIOT B TekcToBOM pemaktope \Word
TEKCTay. TeKkcToBOM peaakrope Word O0OKyMeHT baiikan. YaanstoT
Brinonuenue JOKYMEHT bauxan. Ynansor MOBTOpsIIOIIKECS (PparMeHThI TEKCTa ¢
MIPaKTUYECKOM MOBTOpsIIOIIKECS (PparMEeHThI TEKCTa | MOMOLIbIO KOMaHAbl Buipezamsb.
pabothr Nel2 C MOMOIIIBIO KOMaH bl Bsipezamsb 3ameHsaroT ab3a1bl MECTAMH C
«Pabotaem ¢ MIOMOIIIbIO YUUTENS. 3aMEHSIOT HCIIOJIb30BaHUEM KOMaHIbl Buipezams u
¢dbparmeHTamMu a03a1pl MECTaMU C HCIIONIb30BaHUEM | Bemagums. CoxpaHsioT paboTy B Harke
TEKCTa» KOMaHbl Buipesamv u Bcmasums ¢ | o umeHeM «baiikam».

nomouplo yuutens. CoxpaHsoT 3aBepuIatoT paboThI C TEKCTOBBIM
paboTy B HalnkKe 1Moj UMEHEM penakropom Word.

«baiikany.

3aBepiiaroT paboOThI ¢ TEKCTOBBIM

penaktopom Word.

29 dopMaTUpPOBAHKE TEKCTA. [Ipocmotp CMOTPSIT Npe3eHTaLUI0 CMmotpsr npesenTanuio «Popmarupyem
[IpakTuueckas pabota Nel3 Mpe3eHTaIuN «Dopmarupyem TEKCT». TekcT». [[pyHUMaIOT paBUIbHOE
«Dopmarupyem TEKCT» «Dopmarupyem IIpuHUMAaIOT IpaBUIIBLHOE ITOJIOKEHUE 33 KOMITBIOTEPOM.

TEKCT». MOJIOKEHHE 32 KOMITBIOTEPOM. 3amyckaroT TekcToBoi pemaktop \Word.
Brinonnenue 3amycKaroT TEKCTOBOM peaaKTop HaGupatot npennoxenue:
MPaKTUYECKON Word. HaGuparoT npejiokeHue: Kaxx1p1i1 OXOTHUK KeNaeT 3HaTh, I11e
pabotsr Nel3 «Kax1pIil OXOTHHK JKeJaeT 3HaTh, cuauT (dazaH. YCTaHABIUBAIOT JJIS
«Dopmarupyem r7ie CUIUT (a3any. YCTaHABIMBAIOT | KaKIOTO CJIOBA IIBETA, KOTOPKIM
TEKCT» JUISL Ka)KJIOTO CJIOBA LIBETA, KOTOPBIA | COOTBETCTBYET LIBETY PAIyTH.

COOTBETCTBYET LIBETY PaAyIH C CoxpaHsroT paboTy B MarKe Moy

nomo1plo yuutens. CoxpaHstoT uMmenem «Pamgyra»

paboTy B Marke moj HMEHEM

«Pagyra»

30 dopMaTUPOBAHNE TEKCTA. [Ipocmotp IIpuHUMAarOT IpaBUIIBHOE [IpuHUMAarOT MpaBUIIBHOE NOJIOKEHHE 32
[IpakTuueckas paborta Nel3 MIpE3EHTAlUU MOJIOKEHHE 32 KOMITBIOTEPOM. KOMIIBIOTEPOM. 3alyCKaOT TEKCTOBBIN




«DopMaTHpyeM TEKCT» «Dopmartupyem 3anycKaroT TEKCTOBBII pEIaKTOP penakrop Word. OTKpBIBalOT JTOKYMEHT
TEKCT». Word. OTKpBIBalOT JOKYMEHT «3aragka». BeIomHAIOT
Beoinonnenue «3arazka». BeIonHs0T (dbopmMaTHpOBaHUS IS K&KIOH CTPOKH
TIPaKTHYECKOM dbopmaTHpoBaHUS IS KaXKIOU (uBeT, pa3mep U HauepTaHue mpudra).
pabotsr Nel3 CcTpoKH (1BET, pa3mep u HauepTanue | CoxpaHsAT paboOTy B MAIKe MO
«@opmarupyem mwpudTa) ¢ IOMOIIBIO YIUTES. UMeHeM «3arajaxa 2». 3aBepiaroT
TeKCT CoxpaHstoT paboTy B MaMKe o[ paboTy ¢ TekcToBbIM perakTopoM Word
MMEHEM «3arajka 2». 3aBepIiaroT
paboTy C TEKCTOBBIM PENAKTOPOM
Word
31 DopMaTUPOBAHUE TEKCTA. IIpocmotp IIpunsTHEe MpaBUIBLHOTO NOJOXKEHU | IIpuHATHE NPaBUIBHOTIO MOJIOKEHUS 32
[TpakTuueckas pabota Nel3 Ipe3eHTalUH 32 KOMITBIOTEPOM. 3aIyCKaroT KOMIIBIOTEPOM. 3aIlyCKaroT TEKCTOBBIN
«@DopmMarupyeM TEKCT» «®@opmarupyem TEKCTOBBIH pemakTop Word. penakrop Word. OTKpbIBalOT JOKYMEHT
TCKCT. OTKpBIBAIOT TOKYMEHT «3arajika. «3aragkay. BrIomHsaor
BHHOHHGHHGU Bemonustor popmarupoBanue it | (hopMaTupoBaHHE IS KOKIOH CTPOKH
HPAKTHHCCKOU KaXJI0¥ CTpOKH (I[BET, pa3mep u (LiBeT, pa3Mep U HadyepTaHue mpudra).
pabotsi Nel3 HayepTaHue MPHUQPTa) C TOMOIIBIO CoxpansioT paboTy B Marnke moj
«DopmaTapyem yuutens. CoxpaHsioT padoTy B MMEHEM «3arajka 3». 3aBepliatoT
TeReT narke noji UMeHeM «3arajka 3». paboTy ¢ TekcToBbIM penakTopoM Word
3aBepIatoT paboTy ¢ TEKCTOBBIM
penaktopom Word
32 dopMaTUpPOBAHKE TEKCTA. [Ipocmotp IIpuHUMAaIOT IpaBUIIBHOE IIprHMMAarOT IPaBUIIBHOE NOJIOKEHHE 32
[TpakTnueckas pabota Nel3 IIPE3EHTAlUU MIOJIOKEHHE 32 KOMITbIOTEPOM. KOMITBIOTEPOM. 3aIlyCKatOT TEKCTOBBIN
«PopmaTnpyeM TEKCT» «Dopmarupyem 3amycKaroT TEKCTOBBIM peaaKTop pemaktop Word. OTKpBIBalOT TOKYMEHT
TCKCT». Word. OTKpBIBaIOT JOKYMEHT «3aeadkay. BeIONHSIOT
BHHOHHGHHGV «3aecaoxa. BeIMOTHSAIOT dbopmaTrpoBaHue IS KaX10i CTpOKU
HpaKTHCCKOH (GopmaTupoBaHue 1 Kak a0 (uBet, pa3mep U HauepTaHue mpudTa).
paboter Nel3 CTpOKH (LIBET, pa3Mmep 1 HauepTaHue | CoxpaHsOT paboTy B Mamke 1moj
«@opmatnpyem mpudTa) C MOMOIIBIO YUUTETIS. nMeHeM «3arajka 4». 3aBepiiaroT
TeKer CoxpasnsitoT paboTy B TaIKe Mo paboTy ¢ TeKCTOBBIM penaktopom Word
MMeHeM «3arajka 4». 3aBepiiarT
paboTy ¢ TEKCTOBBIM PEAKTOPOM
Word
33 dopmarupoBaHuE TEKCTA. IIpocmotp [TpuHMMaIOT IpaBUIILHOE [TpyHMMaOT PaBUIILHOE MOJIOKEHUE 32
[TpakTuueckas padborta Nel3 [Ipe3eHTaluU TIOJIOKEHHNE 32 KOMITBIOTEPOM. KOMITBIOTEPOM. 3aIyCKarOT TEKCTOBBIM




«Dopmarupyem TEKCT» «Dopmarupyem 3amycKarT TEKCTOBBIM PEAAKTOP pemaktop Word. OTKpBIBaIOT TOKYMEHT
TEKCT». Word. OTKpBIBaIOT JIOKYMEHT «3aragkay. BEIToaHSIIOT
BHHOHHGHHGU «3araakay. BeITIOTHSIOT (opmarrpoBanue s KaXKI0i CTPOKH
MPaKTHYCCKON .
P6 L3 (bopmaTHpoBaHue 15 KAKIOH (uBeT, pa3mMep U HauepTaHUE MPUPTA).
pabothr Ne
«POPMATHDVEM CTpOKH (IIBET, pa3Mep U HAYEPTaHUE Coxpanstor paboty B narke nox
P 19 MMeHeM «3arajaxa 5». 3aBepiaroT
TEKCTY mpudTa) C MOMOIIBIO YUUTEIIA.
padoTy ¢ TeKCTOBBIM penakTropom Word
CoxpansitoT paboTy B MaIKe Mo
MMEHEM «3arajika 5». 3aBepiiaroT
paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word
34 Wroroasi xoHTposnbHas  palora. Beinonuenue OTBeyaroT Ha BOIPOCHI TECTA OTBeuaroT Ha BOIIPOCHI TeCTa
ITonBeaeHre UTOTOB Toa HUTOTOBOTO (JIerKuit BapuaHT)

TECTUPOBAHUS




